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Copy Center Job Ticket
Email this form, when saved and completed, along with your print job to copy@css.edu.

Date


     
Name


     
Department

     
Phone


     
Account No.

     
Quantity

     
Number of Pages
     
Paper


 FORMCHECKBOX 
  white


 FORMCHECKBOX 
 colored (specify)      

 FORMCHECKBOX 
 cardstock color (specify)      

 FORMCHECKBOX 
 will provide paper

Specifications


 FORMCHECKBOX 
 back-to-back


 FORMCHECKBOX 
 single side


 FORMCHECKBOX 
 3-hole punch


 FORMCHECKBOX 
 fold


 FORMCHECKBOX 
 cut to size      

 FORMCHECKBOX 
 uncollated


 FORMCHECKBOX 
 collated/unstapled


 FORMCHECKBOX 
 collated/stapled (please check one):






 FORMCHECKBOX 



 FORMCHECKBOX 



 FORMCHECKBOX 

Date needed

     
